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[06 yTBepxaAcHUU [lonoxeHus «O6l
OpraHu3aliu paboThI C
o0OpalIeHUSIMH rpaxaaH B
aJIMAHUCTPALlAd MYHUIIUIAIBHOTO
oOpas3oBaHus [ OpHBII CelIbCOBETY

B coorBercTBHM ¢ mUCEMOM MUHHUCTEpCTBA JKOHOMHYECKOTO pa3BUTHS,
IIPOMBIIIUICHHOM MOMUTHKH U TOproBiu OpeHOyprckoit obmactu ot 22.05.2013r. Ne
11/1289 «OO6 oTMeHe aAMHUHHUCTPATUBHBIX PErJaMEHTOB  II0 PAaCCMOTPEHMIO
oOpameHuii rpaxJaH, HCKIIOYeHHWH cBefaeHWd u3 Peecrtpa yciayr», NIHCEMOM
anmapara ['yoepHaropa u IIpaBurtenscTBa OpenOyprckoil obmacta ot 29.05.2013
Ne 17/14-401, pyxoBoactBysice @enepanpHbiM 3akoHOM OT 2 Masi 2006 roma Ne 59-
@3 «O nmopsiaxe paccMoTpeHus oOpameHui rpaxaan Poceuiickoi Oenepanun», CT.
18 YcraBa MyHHIIMIIAIEHOTO 00pa3oBaHus 1 opHEI cenbcoBeT, (CoOBET IemyTaToB
MYHUIUIIAIHFHOTO 00pa3oBaHusi I OpHBIN cenbcoBET

PE I N J:

1. Ormenuts pemenne ot 08.08.2007r Ne 94 «O6 yrBepxnennu [lonoxenus
«O6 opranmzanuu paboTEl C OOpalleHUsIMU TpaXAaH B aJAMHUHHUCTpalud
MYHHUIIUIIATHHOTO 00pa3oBaHusl ["OpHBEIA CENbCOBET.

2. Hacrosiimiee pelleHre BCTyIaeT B CHJIy C MOMEHTa €ro O(QHIHAIbHOTO
oOHapoOBaHUS.

['maBa MyHUIIUIIATBEHOTO 00pa30BaHUS ,
[Ipencenarens CoBeTa nemyTaToB % B.I1.boxnuu



[Ipunoxenue

K pemeHuto CoBeTa IemyTaToB
MYHHITUITAIEHOTO 00pa30BaHMUs
["opHBIN CEIBCOBET OT
07.11.2013 Ne 133

IHOJIOXXEHUE
00 opranu3anuu padoThbl ¢ O0pamIeHHSIMH FPpakIaH
B aIMHHUCTPAIlHH MYHHIMNAJbHOro obpa3oBannus I'opHblii cebcoBeT

1. Cdepa npumenenus Hactosero [lonoxenus

1.1. Hacrosimee ITomoxeHHe yCTaHABIMBAaeT OCHOBHBIE TpeOOBaHUSA K
opraHu3anuy paboThl ¢ 0OpAINeHUsIMU TPaXIaH B COOTBETCTBHH C 3aKOHOM Ne 59-@3
or 02.05.2006r. «O mopsake paccMOTpeHHsi oOpaiieHud rpaxzaad Poccuiickoin
®Denepanumny.

I1. O0mue moyoXKeHus .

2.1. Opranmzamuss paboTel ¢ OOpaleHUsIMH TIpaXkJaH BO3JIOXKEHA Ha
3aMeCTUTENs [JIaBbl aIMHHHCTPAlMd MYHHUIMIAILHOTO o0OpasoBanus I opHBIH
CeJIbCOBET (J1ajiee OTAeN).

2.2. CoTpyqHUKY OTAENA:

- OCYIIECTBISIOT IEHTPAIH30BAaHHBIA y4eT U 00ecleduBaoT OOBEKTHBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpPEHHE IMUCHMEHHBIX U YCTHBIX OOpalleHui
rpaxnad (mamee — oOpalleHHs TpaxAaH), aApEeCOBAHHBIX IJIaB€ MYHHUIUIIAIBHOIO
o0pa3oBaHuUsi, €ro 3aMeCTHUTEIILO;

- aHAIM3UPYIOT XapakTep BOIPOCOB, COJACPIKAIIMXCS B OOpAILIeHUSX IpaX/iaH,
OCYIIECTBISIOT HH()POPMAIIMOHHO-CITPABOYHYIO paboTy;

- OCYILECTBISIOT KOHTPOJEL 32 CBOEBPEMEHHBIM BEIIIOJIHEHHEM IIOPYYEHMMU
TOJDKHOCTHBIX JIUL] aIMUHHUCTPAIIA MyHHIUIIATHHOIO 00pa30oBaHus 10 00palleHusIM
rpaXKaaH;

- ONEPAaTUBHO W IEPHOAWYECKH HWHGOPMHUPYIOT IJaBy MYyHHUIMUIIAIBHOIO
00pa30BaHUs U er0 3aMECTHUTEINS O KOJIMYECTBE U XapaKkTepe o0palleHui;

- OCYIIECTBISIIOT IpaBHIIbHOE odopMileHHe U XpaHEeHHWe Jell IO pabore ¢
oOpallleHUsIMH IPakiaH;

- MPUHUMAIOT TpakJaH, OOpaTUBIIMXCS B aIMUHUCTPALMIO MyHHUIUIIAIBEHOIO
o0pa3oBaHUs , OKa3bIBAIOT IOMOIIb B PEIIEHUN UX BOIIPOCOB,;

- OKa3bIBalOT KOHCYJIGTAllMOHHYIO ITOMOIIh I10 TeJNe(QOHHBIM 3BOHKAM,
MIOCTYIUBIIIMM OT XKHUTEJIe MYHHUIIUIAIFHOTO 00pa3oBanus [ OpHEIA CENbCOBET;

- OPraHU3yIOT MPUEM IpaXJaH INIaBOH MyHHUIUIAILHOIO 00pa3oBaHMs, U €ro
3aMECTUTEIIEM,; !

- uHQOPMHUPYIOT  aJAMUHHCTPAIMIO  MYHHUIUIAIBHOIO  00pa3oBaHUs
OpeHOyprekuii paiioH 0 XOJe B pe3yJibTaTaX paCCMOTPEHHS OOpalleH it rpak/iaH;

- Y4acTBYIOT B OpraHH3alMy y4eObl CIIEIUaINCTOB, OTBETCTBEHHBIX 32 paboTy
¢ o0OpallleHISIMU TPaXKIaH B YCTaHOBJICHHBIE CPOKHY;

- B3aUMOJEWCTBYIOT C pAOHHBIMH,  OOJACTHBIMH M OOIIECTBEHHBIMU
OpraHu3aIisIMUA HE3aBHCHMO OT X OPraHU3aI[iOHHO-TIPAaBOBOUH GOPMEI.
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2.3. Tlo d¢opme wusnoxeHus oOpalleHus TIpaXIaH IOAPA3JEIAIOTCS Ha
IPEJIOKEHHUS, 3asBIICHHUS, XKaJIOOBL.

[IpemioskeHre - peKOMEeHIANYs IpaXIaHUuHA T10 COBEPIICHCTBOBAHHIO 3aKOHOB
¥ MHBIX HOPMATUBHEIX ITPABOBEIX aKTOB, EATEJILHOCTH rOCYIapCTBEHHBIX OPraHOB U
OpPraHoB MECTHOTO CaMOYIpABIICHHS, Pa3BUTHIO OOINECTBEHHBIX OTHOLICHMH,
YIIYYIIEHHIO CONMATbHO-9KOHOMUYECKOW 1 MHBIX cep NeATENbHOCTH IOCyapCTBa U
oO1ecTBa.

3agBieHre — TMpockda TpakJaHWHA O COJACHCTBHMM B DealM3allid €ro
KOHCTUTYLIMOHHBIX IIPaB M CBOOOJ WM KOHCTHUTYLIMOHHBIX IIpaB M CBOOOA Ipyrux
aun, Jubo cooOleHHe O HapyIIeHWW 3aKOHOB M WMHBIX HOPMATHMBHBIX IIPaBOBEIX
aKTOB, HEIOCTaTKOB B paboTe TIOCyNapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O
CaMOyTIpaBIIeHHMs U JOJDKHOCTHBIX JIUI, JIUOO KPUTUKA JAEATENBHOCTH YKa3aHHBIX
OpPraHoOB M JOJDKHOCTHBIX JIMII.

XKanoba — mpockba rpaxkaaHWMHa O BOCCTAHOBIIEHMHM WM 3allUTe €TI0
HapyIIEHHBIX TIpaB, CBOOOJ HWJIM 3aKOHHBIX WHTEPECOB JHOO IpaB, cBoOOX WM
3aKOHHBIX HHTEPECOB JPYTHUX JIUII.

2.4, OOBEKTHBHOE, BCECTOPOHHEE PAaCCMOTpPEHHE OOpalleHuil IpaxaaH H
CBOEBPEMEHHOE TPUHITHE MEp SIBJSETCS CIIy>KeOHOM 005S3aHHOCTBIO JOJKHOCTHBIX
nu1 agMuHECTpanud MO cenbcKoro noceneHus, MYHUIUIAJIBHBIX YUPEXACHUH,
KOTOpbIE HECYyT IEePCOHANbHYIO OTBETCTBEHHOCTH 3a IIPABHIIBHYIO OpPraHU3aI[dIo
IaHHO# pabOTHL.

2.5. Bce coTpynuuky, pabdoTtaronye ¢ oOpameHussMA IPaKaaH, HECYT JINIHYIO
OTBETCTBEHHOCTh 3a COXPaHHOCTh JIOKyMEHTOB, CBSI3aHHBIX C pacCMOTpPEHUEM
IUCHMEHHBIX U YCTHHIX OOpallleHHi Tpax/1aH.

Ceenenusi, comepxamuyecs B OOpallleHUsIX, MOTYT HCIIOJIb30BaThCSl TOJBKO B
CIy’)KeOHBIX LENIIX M B COOTBETCTBHM C TMOTHOMOYMSMM JOJDKHOCTHOIO JIMIIA,
paboTarorero ¢ oopalreHueM.

3amperaeTcsl pasriiallieHue Ccojepikaleiics B oOpalleHuyu HHGOpMaluU O
YaCTHOM JXU3HU IpaxkaaH 0e3 UX Coryiacus. _

2.6. Ilpu yTpare HCIIOJHUTENEM IHUCHMEHHBIX OOpalleHuil U ITOKYMEHTOB,
CBSI3aHHBIX C HMX pacCMOTpPEHHEM, Ha3Ha4yaeTcsl Ciy:KeOHoe paccieloBaHHe, O
pe3yibTaTtax KOTOpOro HHPOPMUPYETC IJlaBa MyHHUIMNAIBHOTO 00pa3oBaHus.

2.7. IIpu yxoje B OTIYCK HCIOJHHTENs 0053aH IepefaTh BCe UMEIOIUecs Y
HEr0 Ha WHCIIOJHEHWH IHCHMEHHBIE OOpallleHHs BPEMEHHO 3aMEIlaroleMy €ro
pabOTHUKY. _

IIpu mepeBoie Ha JPYTyld paGoOTy WIH OCBOOOXIECHHH OT 3aHHMAaeMoit
IOJDKHOCTH HCIIOJIHUTENIb 00s3aH CHaTh BCe YMCIAIMEcs 3a HUM OOpalleHus
pabOTHHKY, OTBETCTBEHHOMY 3a JIEJIONPOU3BOICTBO.

2.8. Pabora ¢ oOpamieHusMH TpaxJaH OCYIIECTBIIIETCS B COOTBETCTBHUHU C
Koncrurynueit Poccuiickoit ®eneparuu, @enepansasiM 3akoHOM 0T 02.05.2006r. Ne
59-@3 «O nopsiake paccCMOTpeHUs 0OpaleHui rpaxznaH Poccuiickoit denepanymy.

I1I. ITopsimox perucTpanuy U pacCMOTPEeHUs OOpallleHuH MpakaaH.
3.1. Bece oOpalrienus, HampaBlieHHbIE Ha UM MyHUITUIIAIHHOTO 00pa30BaHus U

€ro 3aMeCTUTEIS, IPUHUMAIOTCS U PETUCTPUPYIOTCSI.
CotpynHuku otmena:



3.2. CBOEBpEMEHHO M3YYAIOT COoep)kaHue OOpallleHui IpakJaH U COCTaBIISIOT
aHHOTAllX Ha HUX.

3.3. OcCyIIecTBISIOT MOJOOPKY BCEX HMMEIOMMXCS B OT/ENE MAaTepUalIOB IO
IPEABIAYIIAM OOpaIeHUSM 3asBUTEIIS.

3.4. Peructpanus oOpalieHus: MpOU3BOJUTCS C YKa3aHHEM B PErHCTPAIIHOHHO-
KOHTPOJIBHOM KapTOYKe:

- hamMuIIY ¥ MTHULIUAJIOB 3asBUTEIIS;

- azpeca;

- IaThl IOCTYIUICHMUS;

- aJipecara;

- KpaTKOTO COJIepXKaHUS;

- mudpa TEMBI B COOTBETCTBUH C JAEHCTBYIOIMM KJIACCU(PHUKATOPOM;

- KaTeropuu oOpaTUBIIETOCs;

- OTMETKH, CBUJETEIBCTBYIOIIECH O HalpaBICHUU NKMCbMa Ha PaCCMOTPEHHE C
KOHTpOJIEM WK 6€e3 Hero;

- (GaMuIuMM JTOJDKHOCTHOTO JIMIa, B KOMIIETEHIMHM KOTOPOrO0 HaXOISTCA
PaccMOTpEHHE BOIIPOCa 3asBUTENISI COTTIACHO paclpeIeNICHUI0 00sS3aHHOCTEM.

KaxxmoMy 0OpallleHHI0 MPHCBAaMBAETCs PErUCTPAllMOHHBIM HOMEp, KOTOPBIH
COCTOMT M3 TepBOi OyKBBl (aMWIMK aBTOpa IIMCBMa M IIOPSIJKOBOIO HOMeEpa
obpamenus (A-1, I-24 wu t.n.) lltamm ¢ perucTpalldOHHBEIM HOMEPOM M HaTOM
IIPOCTABIISETCS B HIDKHEM [IPABOM YTUIy IIEPBOTO JIMCTA OOPaIlEHHU.

3.5. PerucTpairioHHO-KOHTpOJIbHAs KapTOo4yka, IHMCBMEHHOE OOpalleHHe C
IPUIOKEHUIMHU HAIPaBJSIFOTCS Ha JOKJIAJ AODKHOCTHOMY JIMIYY aIMHHHMCTPaIlU{
MO B oTHEIbHOM MAIIKE.

3.6. IluceMeHHOE OOpaleHre ¢ Pe30IIOLUEl PYKOBOJUTENS B 3TOM XK€ IalKe
BO3BpAILlaeTCs B OTHEI.

3.7. IluceMeHHOe OOpallleHHe ¢ UMEIOIIUMUCS MPUI0KEHUIMH HaIlpaBIIAETCS
VICTIOJTHUTEJIIO.

3.8. Jlata oTBeTa MW pe3yibTaTa pPacCMOTPEHHsS (QUKCHUPYIOTCS B
PETUCTPAIMOHHO-KOHTPOJIBHOU KapTOUKE.

3.9. OT™MeTKa O CHSTHUH C KOHTPOJSI CTAaBUTCS ITOCIE IIPUHATHS TOJDKHOCTHBIM
nuroM agmuHACTparu MO pelneHus o crucaHuy oTBeTa «B menoy.

3.10. Ecnmm muceMo 1moamumcaHo JBYyMsS K Oonee - aBTOpaMH, TO B
PETHCTPAIIMOHHO-KOHTPOJIBHYIO KapTOYKy BHOCSTCS IepBble ABe Gammiuu. Taxoe
oOpallleHHie CUMUTAETCS KOJUIGKTHUBHBIM. KOJUIEKTMBHBIMH  SBIIIOTCS — TaKXkKe
oGpaIeHns, MOCTYNHBIIAE OT HMEHM TPYHOBBIX KOJUIEKTUBOB IDPEJIPHATHA ¥
yUpEeXIeHnH, OOINECTBEHHBIX OpraHM3alliii ¥ B PETUCTPALIMOHHO-KOHTPOJIBLHOM
KapTOUYKe OTMEYAIOTCS UHIEKCOM «KOJUIEKTUBHOEY.

3.11. Ecniu B nMChMEHHOM OOpallleHHW He YyKa3aHbl (aMuIus aBTopa M
IIOYTOBBIH aJpec, 0 KOTOPOMY JOJDKEH OBITh HallpaBiIeH OTBET, OTBET Ha OOpalleHue
He Jjaerca. Ecim B ykazaHHOM OOpallleHHMHM COJEPIKAaTcs CBEIEHHS O
[IOJIrOTaBIMBAEMOM, COBEPILIAEMOM HIIM COBEPIIEHHOM IIPOTHBOIIPABHOM JESHHH, a
TaKkKe O JHUIE, ero IOATOTABIMBAOLIEM, COBEPLIAIONIEM WK COBEPIIUBIIEM,
oOpaleHue IOJUIEKUT HAIPABICHUIO B FOCYJapCTBEHHEIM OPraH B COOTBETCTBHH C
€ro KOMIIETEHLMEN. B perucTpanioOHHO-KOHTPOJIIBLHOM KapTOUYKe JAelaeTcs OTMETKa
«aHOHUMHOE.
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3.12. OGpaienue, B KOTOPOM 0ObXalyeTcsi CyAeOHOe pellleHue, BO3BpaIlaeTcs
rpaXJaHHHY, HAIPaBUBIIEMY OOpalleHue, ¢ Pa3bsICHEHMEM IMOpsIKa 00XKaIOBaHM
IAHHOTO CyZeOHOIO peleHus . '

3.13. OG6pamesuse, B KOTOPOM COXEPXKATCi  HENEH3ypHBIE  JIKOO
OCKOpOWTENbHBIE BBIPQXEHHs, YIpO3bl JKM3HH, 3[OPOBBIO H  HMYIIECTBY
JOJDKHOCTHOTO JIMIA, 4 TAaKKe YIEHOB €ro CEMBH, BIIPaBe OCTaBUTH oOpaieHue 0e3
OTBeTa MO CYLIECTBY IOCTABICHHEIX B HEM BOIPOCOB U COOOIUTH IPaXKAaHHHY,
HaIpaBUBLIEMY OOpAIIEHNE, O HEJOILYCTUMOCTH 3I0YTIOTPEOICHHS IPAaBOM.

3.14. B cmydae, eciM TEKCT MHCHMEHHOTO OOpallleHHs He MOANaeTCs
IPOYTEHHUIO, OTBET Ha oOpallleHre He JAeTCsd U OHO He IOJUIEKHT HalpPaBJICHUIO Ha
paccMOTpeHre B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYNPABJICHMS HIIH
JOJDKHOCTHOMY JIMIy B COOTBETCTBHM C MX KOMIIETEHIHEH, O 4eM TIpaIaHHHY
HaInpaBJsieTcs MICEMEHHOE YBEIOMIICHHUE 3a IOMUCHI0 HadallbHUKA OT/EIIA, €CIIH €TO
(bamMuiIvs ¥ IOYTOBBIN afpec MOANal0TCs IPOYTEHHIO.

3.15. ITruckMa cyMOYpHOTO COIEpXKaHUsI CIIUCHIBAIOTCS «B j1e10» HavalbHUKOM
oTZeIa JOKYMEHTAIIMOHHOTO 00eCTIeYeHH.

3.16. Ecau moCTymUiIo HECKOJBKO IUCEM B pa3sHOE BPEMsi OTHOTO U TOT'O XKe
COZIepKaHHs OT OJHOTO M TOTO XK€ aBTOpa, 0 MCTEUCHHs CPOKA PaCCMOTPEHHS, TO 00
9TOM [IENAETCS OTMETKA B PETUCTPAIIMOHHO-KOHTPOIILHOM KapTOYKe «B JIOMOJHEHNUE K
VIMEIOIIeHcsl TIEpenycKe», a CPOK KOHTPOJSA — MepBOHAYaNbHOro obpamenus. Ecmm
aBTOp IIPUCJAT HECKOJIBKO IHCEM, HO IO PasHBIM BOIpPOCaM, TO KaXXJ0€ MHUCHMO
PETUCTPUPYETCS OTAENBHO.

3.17.Kaxxmoe mnmceMeHHOe oOpalieHue IMpPOBEPSIETCS Ha IIOBTOPHOCTD.
[ToBTOpHEIME IHCHMaMU CYUTAIOTCS OOpallleHHs IpaXkIaH, IOCTYNUBIINE B TEUCHUE
rojia OT OJHOTO M TOrO XK€ JIMIa [0 OJHOMY M TOMY JX€ BOIIPOCY, B Cily4dae, €Cild
3agBUTENb HE COTJaceH ¢ MPUATHBIM II0 ero obpamenuro pemendeM. Ilpu
He0O0XOUMOCTH ITOBTOPHEIE ITUCHEMA CTaBATCS Ha KOHTPOJIb.

He cumTaroTCs MOBTOPHBIMU MHUCbMAa OJHOTO M TOI'O )K€ aBTOpPa, HO IO pa3HbIM
BOIIPOCAM.

3.18. Eciitm B muCHEMEHHOM OOpallleHUU I'paKIaHHHA COJICPXKHUTCS BOIIPOC, HA
KOTOPBIHi €My MHOTOKPaTHO HABAIKCh IMCHMEHHBIE OTBETHI IO CYIIECTBY B CBA3H C
paHee HAIPaBISEMBIMA OOpPAIEHUSIMH, U IIPH 3TOM B OOpAallleHWH HE TPUBOASTCS
HOBBIE ITOBOABI HIH OOCTOSTENHCTBA, IOJDKHOCTHOE JIHIO aamuHucTpamuu MO
BIIpaBe IPUHSTH PElIeHre O IPEeKpallleHUy IEePENUCKU ¢ TPRXIaHUHOM 10 JaHHOMY
BOIIPOCY, O YeM JIOJDKEH OBITh HMHUCHMEHHO yBEIOMIIEH IPaXKIaHWH, HAIpaBUBIIVK
obpaleHue.

3.19. Ecim paHee mocrymuBinee IO (hakCy MIHCBMEHHOE oOpalleHue
BIIOCIIEICTBUH ITOCTYIIFJIO II0 TOYTE, OHO MOXET OBITh 3apErMCTPUPOBAHO MOJ] TEM XK€
HOMEDPOM C BHECEHHEM COOTBETCTBYIOIIECH OTMETKH B PETMCTPALMOHHO-KOHTPOIIBHYIO
KapTo4Ky. [Ipy 3TOM CpPOKHM €ro KCIOJNHEHMS IOJOKHBI OTCUUTHIBATHCS OT JAThI
perrcTpanyy GakcorpaMMmel.

3.20. B ToM cny4ae, eciy MOpyYeHHE NOIDKHOCTHBIM JIMIIOM aJIMHHHCTPALIUHU
MO nmaercs HECKOIBKVMH HCIIOJHHUTENSMH, TO pabora mo cOopy HMHpOpManuu H
MOArOTOBKE OKOHYATEIIFHOIO OTBETA BO3JIAraeTCs Ha JIMIIO, YKa3aHHOE B PE30JIIOLUN
nepssiv. ComCnOnHHTENN HE MO3HEE CEMHU JHEW 0 MCTEYEHHUS CPOKA HCIOJHEHUS
0fS3aEEl NPEACTABHTE OTBETCTBEHHOMY HCIIOTHUTEINIO BCE HEOOXOIMMBIE MaTepHAIIb
mms ofofmesns ¥ NOXIOTOBKH OTBETA. —
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3.21. He pa3pemaercs mnepenaBaTh OOpallleHds TpaXAaH M3 OJHOTO
CTPYKTYPHOI'O TOJpa3ieNieHusi B JApyroe, MHHYs OTHE]I JAOKYMEHTaIlHOHHOIO
obecrieueHusl. ;

IV. Cpoku paccMOTpeHHUs: 0OpaleHHs

4.1. Bee mocrynaromie Ha uMs riassl MO, U ero 3amecTuTelNs oOpalleHus
PETHCTPUPYIOTCS B OT/IEJIe TOKYMEHTAIIMOHHOTO 0OecriedyeHrs B Te4eHHe TpeX JHei
¢ MOMEHTA MOCTYNJICHHUSI.

4.2. OOpamenus TIpaxx[IaH, COAEpXKalhe BOIPOCHI, DEIIEHHE KOTOPHIX HE
BXOJUT B KOMIIETEHIIMIO aqMuHucTpangd MO, HanpaBsAIOTCsS B T€YeHHe CeMH AHeH
CO MOHS pEerucTpalii B COOTBETCTBYIOIIMM OpraH MIH COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PELICHHE IOCTaBICHHEBIX B
oOpallleHr BOIIPOCOB, C YBEAOMJIEHHEM IpakIaHWHa 3a IOANMCBIO JOJDKHOCTHOTO
ML, IPUHSBIIETO PelIeHre O epeaapecaluy o0paleHusl.

4.3. OOpaineHus rpaxaaH, coaep Kallye BOIPOCH], PEIIIEHHE KOTOPBIX BXOIUT B
KoMIeTeHImo anmunancTpanuu MO, paccmarpuBaroTcs B TedeHne 30 qHed co mHA
perucTpayy.

4.4. B mensx yckopeHHs pabGoTHl C OOpAIIEHWAMH TPaKIaH, TPEeOYHOIIMMU
HEOTJIOKHOTO HCIOJHEHHUS, MOTYT HCIIOJIb30BaThcs CUrHainbl «CpoyHo» u «BecbMa
CPOYHOM.

V. Pabota ¢ o6palieHnsIMy, MOCTaBIEHHBIMHU Ha KOHTPOJIb

5.1. Ha xoHTpoisprHOM mmHCBEMe mpocTaBisgercs mraMn «KoHTpoiab» W
«ITomnexuT BO3BpaTy».

5.2. KoHTpomb 3a HCIOJHEHHMEM MOPYYEHMH  JOJDKHOCTHBIX  JIHI]
agmuHACTpanud MO oCyIIecTBIsSETCS COTPYJAHUKAaMHU OTAENA JOKyMEHTallHOHHOI'O
obecrieueHus.

53. B  HCKIIOYHTENBHBIX  CIydasX  HCIOJHUTENb  oOOpamaercs ¢
MOTHBHPOBaHHON MPOCHOOH O MPOUIEHHH CpOKa PaCCMOTPEHHUS OOpallleHHs Ha UM
PYKOBOJIUTENS, IIOJIIKMCABIIEr0 TIOpyUeHUE. ]

JIOIKHOCTHOE  JIMII0, JiaBlliee IIOpyYEeHHE, BIpPaBE IPOMIATE  CPOK
paccMoTpeHuUs1 oOpamieHus: He Oonee yem Ha 30 gHel. I'paknaHuUH yBeIOMIIIETCS
HCIIOJHUTENIEM O MPOMJCHHH CpOKa paccMOTpeHHs ero obpameHus. Ilpu 3ToM
IIHCBMO CTaBUTCS Ha JOMOJHHUTEIBHBIA KOHTPOJIb, U BHOCHTCS COOTBETCTBYIOIIAS
KOpPEKTHUPOBKA B 0a3zy JaHHBIX.

5.4. CoemuanucThl OTAeNIa aHAIM3UPYIOT OTBETHI HA KOHTPOJIBHBIE MHCHEMA,
obpamras ocoboe BHHMaHHE Ha KayecTBO U IIOJIHOTY PEIIEHHs IIOCTaBICHHEIX B
o0pallleHHsX TpaxJaH BOMPOCOB, W O(GOPMIAIOT HOKYMEHTHI, CBA3aHHBIE C
paccMOTpeHueM OOpallieHUH.

5.5. I'maBa MO, U €ro 3aMeCTHTeNb IPUHUMAIOT pElIeHUE O CHATHU
JOKyMEHTa C KOHTPOJIS MJIHM MPOJICHUH KOHTpoJA. ECi pyKOBOAUTENs NPOATIEBAET
CPOK pacCMOTpeHMs OOpallleHWs, TO MNOAJIMHHMK DE3OJIIOIMHA C yKa3aHHEM CpoKa
KOHTPOJISl COTPYIHHMKAMH OT/eNa JOKYMEHTAIIHOHHOTO OGECTeYeHys HaIpaBIsSeTcs
HCITOJTHUTEIIIO. :

5.6. Ilucemennele oOpaineHus, KOIMHM JOKYMEHTOB, CBS3aHHBIE C HX
paccMoTpeHueM, GOpPMHPYIOTCS B Jella B COOTBEICTBUHM C YTBEPXKIECHHOU
HOMEHKJIATYpPOH JIel.

VI. Pabota ¢ oOpareHusmMu, He TOCTaBICHHBIMHA Ha KOHTPOJIb



6.1. Ha nuceMeHHble OOpalleHHs, He SBIAIOIIAECS KOHTPOJILHBIMH, OTBET
3asBUTENIO HampaBisieTcs ucnoiaHuteneM. [Ipu 3ToM Ha oTBeTe yKa3bIBaeTCs
UCXOJSIIHNA HOMED, KOTOPhIM OBLI IPUCBOSH OOpaIlleHHI0 IpH peructpaiuu. Bee
MaTepHalbl, CBI3aHHBIE C UX PACCMOTPEHUEM, XPAHSITCS Y UCTIOJTHUTEIIS.

VII. Opranuzanus paboTsI 110 IpUEMY I'paXKaaH

7.1. IlpueM rpaxkiaH 10 JIMYHEIM BolipocaM BeAyT ritaBa MO, ero 3amMecTuTelb
B JIHH NIpHEMa.

OGpamenvie npoBepsieTcs Ha IIOBTOPHOCTH. B cilydae MOBTOPHOro 06pameHus
OCYIIECTBILACTCS MIOAOOPKa BCEX UMEIONIUXCS B OT/ENE MATEPHAJIOB 110 PeIbLIYIIIM
oOpaleHusIM 3asBUTEI.

Ha ka7oro rpaxknaaHuHa, 3allCaBIIErocs Ha JINYHBIA IpueM, 0GopMIISeTCs
PErHCTPalMOHHO-KOHTPOJIbHAS KapTOUKa.

3amch Ha MOBTOPHBIM IpUEM K JOJDKHOCTHBIM JIMIAM agMUHHCTpamud MO
OCYLIECTBIISCTCS HE paHee IONy4YeHHs TpaXAaHHHOM OTBETa Ha TpPeIBILyIIee
IIHCBEMEHHOE WIIA YCTHOE OOpalleHue. :

72. Ha JmvEOM npHeMe TpaXIaHWH  MPEIbABISET  JTOKyMEHT,
YIOCTOBEPSIOIHUYI €r0 JUIHOCTE.

7.3. Ilo oxoHuaHMH TIIpreMa JIOJDKHOCTHOE JIHIIO JOBOJMT JO CBEIEHUS
3asBUTENST CBOE peIleHWe, MHPOPMUPYET O TOM, KOMy OyZET IOpydYeHO
PacCMOTpEeHHE W IPHUHATHE MEp IO ero OOpallleHHI0, WJIH Pa3bICHIET, B Ybeil
KOMIIETEHIIMY PaCCMOTPEHHE €0 BOIIpOoca.

7.4. TomKHOCTHBIE UL PoBoAaT JleHb uHbOpMAaIu

Kaprouku yuera mnpuema moceTuteNieif C pe3ONIOINMEN DPYKOBOIHUTEINS,
IIPOBOJIUBIIETO MPHEM, W HMMEIOIIUMUCS IPUIOXKEHUSIMH BO3BPAIAIOTCS B OTHEN
JOKYMEHTAIIHOHHOTO 00eCIIEYeHH .

7.5. I'maBa MO, U €ro 3aMeCTUTE]b IPUHUMAIOT DPEIICHUE O CHSATHH
oOpallleHysl ¢ KOHTPOIIS MM O IPOJJIEHAH KOHTPOJIsL. B cityuae mpoyienns KOHTpoIIs,
IIOJUTMHHUK PE30JIIOIUH C YKa3aHHEM CpOKa KOHTPOJISI HAIPABJISAETCS MCIIOHUTEITIO.

7.6. JIOKyMEHTHl IO JHYHOMY MpHEMY rpaxaaH (OpPMHUPYIOTCS B Jena B
COOTBETCTBHHM C YTBEPKICHHON HOMEHKIIATYpO JIEI.

VIII. OTBeTCTBEHHOCTH NOMKHOCTHEBIX JIIL 32 HapylleHue HacTosmero [Tonoxenus

HenpaBoMepHbIH 0TKa3 B IpHEMe WM PACCMOTPEHHH OOpAaIlleHM IpaiaH,
HapylleHHe  CpPOKOB  PAacCMOTpPEHHs  OOpalleHWii, TPUHATHE  3aBEJOMO
HEOOOCHOBAaHHOTO DEIICHHs, NPENOCTAaBIIEHHE HENOCTOBEPHONW HH(pOpPMAIK JH60
pasrialleHue CBECHHM O YaCTHOM JKH3HU IpaXklaH, HOCAIIUX KOH(HIECHIIMAILHEIH
Xapakrep, 0e€3 WX corjacus, yTpaTa MHCbMEHHBIX OOpalleHHi W JOKyMEHTOB,
CBA3GHHBIX C HX pPacCMOTPEHHEM, BJIEKYyT 3a CO0OM JHUCIMILUIHHAPHYIO
OTBCTCTBEHHOCTh  JOJDKHOCTHBIX JIMIl B COOTBETCTBUH C  JAEHCTBYIOLIMM
3aKOHOJATEIbCTBOM.



